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No0.03/2019/Fin. ' * Dated, Thiruvénaﬁnthapuram, 27.06. 2()19

* Sub - TFinance Depdrtmént - Introductioff of ETSB System — D‘Ltaﬂed nsu uctions tor
DDOs, Treasury Officers and Employees — Reg. o
Ref- GO(P) No.67/2019/Fin. Dated 13/06/2019. f

As per 1hc Government Order read above, a new system oi ETSB was introduced in
treasuries for the disbursement of pay and allowances of Govt Emp;oyees Ini the first' phase,
ETSB account was opened for the employees of the Departments listed dt Annexure 1. The salary
disbursement of the employees in these departments for the month @fj“um%‘ 2019:would be through
this newly opened ETSB accounts and would ultimately be credited ﬁ the existing beneficiary
ac oumq i SPARK system, though 1t is through the newly c1e’1ted E jB. IIO\i/evex during Tuly,
2019 ETSB accounts will be opened for all the remaining departments as the second phase and

q.
ll\uz salary for July 2019 will be through the ETSB accounts. The new system would become

fully umnonal for the disbursement of salary for the month of* 57 70]9 The pay and
allowantes of all the State Gov employees for the month of July 201 9 will bg,qulmd i, full to
the newly created ETSB accounts of the employees. From July 2019 ohwards, further transter of
amount from the salary credited in the ETSB 1o other accounts will hdpﬁpcn only if the DDOs and

cmployees take mtiative. The following detailed mstructions are ISSUqufm umely action from the
part of respective stake holders as detailed therein. t

DDQOs Ao

* A facility V\l” bc available in BiMS for DDOs to settmzD stcmdmg msmuuuns for the
transfer of fund from the ETSB account of the employees undet his/her contiol as agreed
to by the employces. The DDOs can access this facility by asing ;his-exisung user
uulumal for BIMS. Before setting such standing instructions, tlj,g: DDO should get written
consent from the employees. When the employees give cons¢nt to set. transfer of full
amount from ETSB account, the DDO should explain the emplpyec about tw benefits n
retaiming amount in ETSB account. 1o ‘ .

e The DDOs should collect written consents from the employeés bel()r(, 13407/201 9. and

should complete the setting of standing instructions in BiMS before 25/07/2019. leshould

ber cosured thdt standing instruction for all the employees are 'sel in the BiMS: before
-submitting the salary bill for July 2019 in treasury.

¢ DDOs can also cancel or modify the already set standing mstr Umonx on wrten reque
from the employee.
* «The DDOs should issue mternal circulars for the purpose and: should cnsure that all

cmployees of the office are properly informed of the new system and, the requirements
from then part, : '
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Employees

T
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'Employees can cancel or mod.i.fy=, once set standing instruction §

i

The 1'ISB has also the facility. of Ne < banking, Passbooks (,heque 130( s B\
providing these facilities, formal KYC ﬁomvhe employee is essetait_ I, Fox this pmrp()% tTwé‘
DDO should collect properly filled KYC ‘and countersign the. saﬂp’ﬁ aﬂer verification w nh‘
refercnce to office records. The KYC so collected should be fhgmshed to the 'lreasuw
Officer concerned. ]

DDOs can collect KYC forms either from treasury or can dvaJiload t}fom the txeasuw
website (www.treasury.kerala.gov.in under 'FORMS’ Tsink). 14 s
In the case standing instruction setting, scparate reglsrers should be mamtalhed b\ the
DDOs for its proper watching and monitoring. ' P :

If should be<the personal responsibility of the DDO if an employ@e is not Xahle 1o mth( W
S - b :

his/her salary because of not setting standing instructions in the BiM!
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Salary of all State Govt employces for the month of July 2019 Wllg be cacqxted t@ thu ETSB
account of the employees and transfer of any arnount to af_ ’ihérf,'c sount from [ETSB
account would happen only on the basis of the written consent oi‘ﬁle emplﬂyee% £
Employees should submit written consen to their DDO coh‘ rned ds i» nlﬁg thetpen@chclty
and amount to be transfeuud from thou E -,‘B account SO a :
DD() can set standlng instructions 1n B]Mb for the transf',
actount as desired by the employees v
THe- transfer of amount. from they qalary amount cr edlt@d“ ;
accordance with the instructions so set by the DDO as consente by hlm/htrﬁEmp]oyees
are at full liberty to choose his requirements, ie, he/she can choosg either to transfer his full
salary to his existing: ‘destination account or retain full or part ﬂ the- amqunl i the ETSB
for the prescribed period. '

Those employees who wish to get.net banking facility, pass- boo’
ETSB should submit duly filled KYC form and. app. on'. (th Bankmg)
(hitps:/tsbonline.kerala.gov.in ---> New User Registr ation) to: c DD(D concerned. The
DO, in turd, will forward the saie to the Treasury Officer comqemed Bfter‘VeriRdtmn

and countersignature. The treasury will issue these facilities ta the emplo’you thmuvh
DDO on prionty. : ‘.
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| gm ‘_E?‘rSB; ﬁw_i:.u,,be in

31(1 cheque b(x)k fm Lmr

gavmg 1e(1uest to th

:DDO

A‘ﬂel the updauon of KYC in treasury: systﬂm the employee »w"
chcqm for withdrawals from ETSB account for availing online:tgar
On line ransaction credentials will be enabled either through on line remstratro’m ox off lme,
fegistration at treasury counter. For on line registration, tqcxlity 1$ avallable n' lreasmy
website. o ;
For ubtammg on hne transaction credentials, AADHAAR linked o
Updd ted in the TSB master. [Tence, those employees who wish 1c
@rqdcmiais should providee AADHAAR linked mobile number in
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'caﬂ‘iu'\‘ Officers I S I S P 1’
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Treasury Officers should make necessary arrangements for updan‘pg the K'Y
TSB system on priority as furnished by the DDOs.

2




S Jsury Officers should issue pass books and cheque books wi%thbut any delay asiand
< " iten the request is received from the account holder/DDO. ‘ | h

« Fach treasury should open a special counter 1o deal with the LSSUCS related 1t’0’E§FSB

accounts and its transaction. ! ]
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o Treasury Officers should ensure that sufficient KYC form, Pass Book and Cheque books
are available in the treasury. bl o

e in every treasury, the Treasury Officer should nominate an Aiﬁcou{mz&nt as the Nodal - |
Officer. preferably the coordinator or administrator of the treasiiry,',‘folr overseeing the
implementation of ETSB system and his/her mobile number should be shared with the
DDOs attached to that treasury. '
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IMANOJ JOSHL b0
Additional Chief Secretary (Finance)

To :
The Account General (A&E/G&SSA/E&RSA), Kerala, Thiruvananthapuram.
All I--{ea(‘ﬂs of Departments/Secretaries in GAD (Through AD in e—ofﬁce}x}mti_cc board)
The Director of Treasuries, Thiruvananthapuram. BT
All District/Sub Treasury Officer (through Director of Treasuries).
The Director. Information & Public Relations Department.
The Nodal Officer, www, finance.kerala.gov.in
Stock file /Office Copy. , ‘
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1 Forwardeéd/By Order
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Endt on No.T9-21339/2019 DATED 01/07/2018

Copy of Government order forwarded to all Chief Engineers and
Superintending Engineers for information and further necessary action.
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QéDMINISTRATIVE ASSISTANT



